Commercial Property
Heads of Terms 

	Initial information 

	


Type of lease 
Head lease |_|
Sublease |_|  

Landlord 
Landlord name: 
Registered number: 
Registered address 
Email: 
Telephone: 
Mobile: 

Tenant 
Name of Tenant: 
Registered number 
Registered Address: 
Email: 
Telephone: 
Mobile:  

	Premises and rights

	


Description of Property
Please provide a description and the Land Registry compliant plan if available: 

Rights 
Please provide a detailed description of any rights being granted:

	Length of term, renewal rights and break rights



Lease Length and Start Date: 
Landlord and Tenant Act 1954 Protection
Is the lease going to benefit from the protection of the 1954 Act: 
Yes |_|
No |_|

Option to renew 
Is there an option to renew: 
Notice period: 
New Contractional Term: 
Rent per annum: 

Break Rights 
Are there any break rights: 
Notice period: 
Who can operate the break rights: Landlord |_|  Tenant |_|  Both  |_|

Rent Deposit and Guarantees: 
Rent Deposit required: Yes  |_|   No |_|  
If answered yes, how much is the rent deposit: 
How long will the rent deposit be held: 
Guarantor 
Is a Guarantor required: Yes |_|   No |_|
If yes, what is the name of the Guarantor: 
What is the address of the Guarantor: 
Is the Guarantor providing security for: Rent |_|  All obligations |_|
Is the Guarantor’s liability capped: Yes |_|  No |_|
If yes, how much is the cap: £ 
	Rent and rent review

	


Rent 
Fixed amount: £ 
Based on area (per [sq ft]/[sq m]
Payment dates: Monthly |_|  Quarterly |_|
VAT 
Will VAT be chargeable: Yes |_|  No |_|
Rent-free period 
Is there going to be a rent-free period: Yes  |_|   No  |_|
If yes, how long is the rent-free period:       months 
Rent Reviews 
Does the lease include rent review provisions: Yes |_|  No |_|
If yes, when will the review date be: every      months 
	Assigning, subletting, charging and sharing

	

	
	Prohibited
	Consent not to be 
unreasonably withheld
	Permitted without consent

	Assignment of whole
	|_|
	|_|
	|_|

	Sublease whole
	|_|
	|_|
	|_|

	Sublease part
	|_|
	|_|
	|_|

	Sub-sublease
	|_|
	|_|
	|_|

	Concession
	|_|
	|_|
	|_|

	Group sharing
	|_|
	|_|
	|_|

	Charging
	|_|
	|_|
	|_|



	Services and service charge

	


Is service charge payable: Yes |_|    No  |_|
How much is the service charge: £
	Repairs

	


Repairing Responsibilities 
What is the tenant’s repairing responsibilities:  Whole building  |_|   Interior only   |_|   Interior, windows and doors |_|  
Is the landlord responsible for repairing structures and common parts: Yes   |_|     No |_|  

Schedule or condition/hand back specification 
Is the schedule of condition to be completed: Yes  |_|    No |_|  
Who is responsible for the cost of repairing this: Landlord  |_|   Tenant |_|  

Is the Tenant responsible for handing the property back to its pre-stated specification: Yes  |_|     No |_|  
	Use 

	


Permitted use: 
Landlord’s Initial works
Will the Landlord undertake any works: Yes  |_|   No  |_|
If yes, please provide a description:
Date by which works should be done: 
Will the tenant be making contributions: Yes |_|   No  |_|

Alterations 
	
	Landlord’s control over alterations:

	
	
	Prohibited
	Consent not to be 
unreasonably withheld
	Permitted without consent

	
	External structural
	|_|
	|_|
	|_|

	
	External non-structural
	|_|
	|_|
	|_|

	
	Internal structural
	|_|
	|_|
	|_|

	
	Internal non-structural
	|_|
	|_|
	|_|



Is the tenant expected to hand the property to its pre-stated specification:  Yes |_|  No |_|
Is the tenant expected to remove all alterations when the lease ends:  Yes  |_|   No |_| 
	Insurance

	


Liability for insurance costs 
Is the Landlord going to insure the property: Yes  |_|   No |_|
Is terrorism going to be an insured risk:  Yes   |_|   No |_|

Will there be a mutual break clause for insured damage: Yes |_|   No |_|
Will there be a mutual break clause for uninsured damage: Yes  |_|   No |_|
	Other issues

	


Rates and Utilities 
Who is responsible for paying business rates:  Landlord  |_|  Tenant   |_|
Legal Costs 
Each party is responsible for paying their own legal costs. 
	Contact details

	


Landlords Solicitors: 
Name of Solicitor’s Practice 
Address 
Contact name: 
Telephone: 
Email: 
Mobile: 

Tenant’s Solicitors
Name of Solicitor’s practice 
Address: 
Contact name: 
Telephone: 
Email: 
Mobile 
